BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC KINH TE TP.HCM Péc lap - Ty do - Hanh phic

$6:3293/QD-DHKT-KHDTKT TP. H6 Chi Minh, ngay 11 thang 12 nim 2019

QUYET PINH
V/v ban hanh Quy trinh Lap Lich thi két thiic hoc phﬁn cac hé/ bac dao tao

HIEU TRUONG TRUONG PAI HQC KINH TE TP. HO CHI MINH

Can ctr Quyét dinh sb 70/2014/QBD-TTg ngay 10 thang 12 nim 2014 ctia Thu tuéng
Chinh phu vé viéc ban hanh Diéu 18 truong dai hoc;

Can cir Nghi quyét sé 77/NQ-CP ngay 24 thang 10 nim 2014 cta Chinh phu vé
thi diém ddi méi co ché hoat dong dbi vai cac co s& gido duc dai hoc cong 1ap giai doan
2014-2017; Nghi quyét sé 117/NQ-CP ngay 09 thang 11 nim 2017 cta Chinh phi vé
phién hop thuong ky thang 10 ndm 2017,

Can cit Quyét dinh sb 2377/QD-TTg ngay 29 thang 12 nam 2014 cta Tha tudng
Chinh pht v& viéc phé duyét D& an thi diém dbi méi co ché hoat dong cua Trudong
Pai hoc Kinh t& TP. H6 Chi Minh giai doan 2014-2017;

Cin cir Bién ban sb 2349/BB-DHKT-VP ngay 07 thang 10 nam 2019 vé viéc théng
nht quy trinh quéan 1y, thu hoc phi va thanh toan thu lao hoc phén giang béng tiéng Anh.

Theo dé nghi ctia Truémg phong Ké hoach dao tao - Khao thi,

QUYET PINH:

Pidu 1. Ban hanh Quy trinh Lap Lich thi két thuc hoc phan céc hé/bac dao tao phuc vy
cho cdng tac thi két thiic hoc phén.

Pitu 2. Truong phong Ké hoach dao tao - Khao thi va céc Trudng don vi lién quan chiu

tréc/hnhiém thi hanh Quyét dinh nay ké tir ngay ky./-

Noi nhgn: *"

- Nhu Diéu 2.
- Luu: VT, KHPTKT.

GS.TS. Nguyén Dong Phong
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I. MUC PiCH
Quy trinh nay dugc thiét 14p nhim huéng din céach thie 14p lich thi cho hé PHCQ,
VB2CQ, LTPHCQ, VLVH, Cao hoc.

IL. PHAM VI AP DUNG
2.1 PDdi twong ap dung

Lap lich thi cho H¢ PHCQ, VB2CQ, LTPHCQ, VLVH, Cao hoc.
2.2 Trach nhiém ap dung

Can bd vién chirc Phong Quén ly dao tao - Cong tac sinh vién, Phong Quén ly dao
tao Tai chire, Vién dao tao Sau dai hoc, Phong Co s¢ vat chat, Phong Thanh tra, Phong
Tai chinh - K& toan, cac khoa dao tao, giang vién va sinh vién Hé DHCQ, VB2CQ,
LTDHCQ, VLVH, hoc vién Cao hoc.

III. CAN CU PHAP LY

- Luat Giao duc Pai hoc, s6 08/2012/QH13 ngay 18 thang 6 ndm 2012;

- Luat Stra ddi, b6 sung mot s6 Diéu cua Luat Gido duc Dai hoc, s6 34/2018/QH14
ngay 19 thang 11 nam 2018;

- Quyét dinh sb 70/2014/QD-TTg ngay 10 thdng 12 nim 2014 cla Tha tudng
Chinh pht v& viéc ban hanh Diéu 18 trudmg dai hoc;

- Nghi quyét sb 77/NQ-CP ngay 24 thang 10 ndm 2014 cta Chinh phu vé thi diém
dbi méi co ché hoat dong dbi véi cac co sé gido duc dai hoc cong lap giai doan 2014-
2017; Nghi quyét s& 117/ NQ-CP ngay 09 théang 11 nim 2017 ctia Chinh phi vé phién
hop thuong ky thang 10 ndm 2017,

- Quyét dinh s6 2377/QP-TTg ngay 29 thang 12 ndgm 2014 cta Thi tuéng Chinh
phtl v& viéc phé duyét D 4n thi diém dbi méi co ché hoat dong cta Trudng Pai hoc Kinh
té TP. H5 Chi Minh giai doan 2014-2017.

- Bién ban s 2349/BB-DHKT-VP ngay 07 thang 10 ndm 2019 vé viéc thong nhat
quy trinh quan 1, thu hoc phi va thanh toén thi lao hoc phin gidng béng tiéng Anh.

- Quyét dinh ban hanh Quy dinh td chirc ddo tao theo hé thdng tin chi tai Trudng
Pai hoc Kinh té TP.HCM (s6 1407/QD-PHKT-TCHC, ngay 03/9/2017).

- Quy ché dio tao trinh d6 thac si (Ban hanh kém theo thong tu s6 15/2014/TT
BGDT, ngay 15/5/2014).

- Quy ché dao tao trinh @6 tién si (Ban hanh kém theo thong tu s6 10/2009/TT-
BGDT, ngay 07/5/2009).




- Quyét dinh ban hanh Quy ché tuyén sinh va dao tao trinh d6 dai hoc VLVH (sé
3107/QDb-BHKT/DTTC, ngay 01/10/2017).

IV. GIAI THICH TU NGU VA CAC TU VIET TAT

P. KHDTKT
P. QLDTCTSV :
Vién DTSPH
P. QLDTTC
PHCQ
VB2CQ
LTDHCQ
VLVH

CH

TKB

HKD

HKG

HKC

GV

: Phong K& hoach dao tao - Khao thi

Phong Quan ly ddo tao - Cong tac sinh vién

: Vién déo tao Sau dai hoc

: Phong Quan ly dao tao Tai chirc
: Pai hoc chinh quy

: Vin bang 2 chinh quy

: Lién thong dai hoc chinh quy

: Vira lam vira hoc

: Cao hoc

: Thoi khéa biéu

: Hoc ky du

: Hoc ky gitta

: Hoc ky cuoi

: Gidng vién




V. NOI DUNG

1. Lwu d0
. 5 TRACH NHIEM TAI LIEU
BUOC QUL LRINH THU'C HIEN /BIEU MAU
1 Xéc dinh yéu ciu P. KHDTKT TKB chinh thitc
v
2 Hinh thirc thi Céc Khoa ddo tao | KHPTKT.QT.12.01
A4 Cac don vi quan | _, . N
3 $6 luong sinh vién 19 So luong sinh vién
Y chinh thuc
dao tao
A 4
4 — L@ EiCh t.hi va Xu 1y cée P. KHDTKT
thoéng tin nghi¢p vu
I
5 - Phé duyét P. KHDTKT
] = KHDTKT.QT.12.02
Phaét hanh lich thi, xir Iy céc KHPTKT.QT.12.03
6 thong tin nghi€p vu P. KHDTKT KHDPTKT.QT.12.04
KHDTKT.QT.12.05
KHDTKT.QT.12.06
7 @ P. KHPTKT




2. Dién giai cac bwéce thye hién quy trinh
Buée 1: Thoi khéa biéu
P. KHDTKT cn cir vao TKB chinh thirc dé 1ap lich thi,
Buwdc 2: Hinh thixc thi

Céac Khoa dio tao cung cép hinh thic thi va thoi gian thi bing van ban cho P.
KHDTKT: Thi may tinh, vin dap, ndp tiéu ludn cho GV, ndp tiéu luin tai phong thi,
khong thi,...

- HKD: Cham nhét sau 2 tudn bat ddu hoc.

- HKG: Trong tuin dAu tién khi bit ddu hoc.
- HKC: Cham nhét sau 2 tudn bit dau hoc.
Buwée 3: SO lwgng sinh vién

Céc don vi quan ly dao tao cung cép cho P. KHDPTKT s6 lugng sinh vién chinh
thirc duge Trudng/Pho Phong ky duyét.

- HKD: Trong tuan thir 3 khi bét dau hoc.

- HKG: Trong tudn diu tién khi bét d4u hoc.

- HKC: Trong tudn thir 3 khi bét dau hoc.

Budc 4: Lap lich thi va xit Iy cac thong tin nghi¢p vu
P. KHDTKT sé& tién hanh l4p lich thi cin ctt vao:

- Khung thoi gian dao tao duogc phé duyét hang nim;

- Ké hoach sir dung phong hoc ctia truong: Tuyén sinh, t6t nghiép, Anh vin diu ra,...
- Thoi khéa biéu chinh thire;

- K& hoach thi du kién;

- Sb lugng sinh vién;

- Hinh thire thi ctia cac Khoa dao tao;

- S8 lugng phong hoc ¢6 thé sir dung;

- Khong trung lich thi cta sinh vién.

* Doi véi hé PHCQ, VB2CQ, LTDHCOQ:

- Thi trong k¥: Hoc phin 2-3 tin chi két thuc trude, dyr kién thi sau 2-4 tudn ké tir
khi két thiic hoc phén (tiy thude vao quy phong hoc), thi vao cac ngay chi nhét.

- Thi cudi ky: Céc hoc phén con lai sé thi tip trung vao cudi hoc ky.
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* Péi véi hé VLVH: P. KHDTKT 1ap lich thi dy kién theo tung dot;

* Péi véi hé Cao hoc: Thi trong ky: Cac hoc phin du kién thi sau 2-4 tudn ké tir khi
két thic hoc phan (tly thude vao quy phong hoc), thi vao cdc ngay thit bay, chu nhét.

Bugc S: Phé duyét
Trudng/Phé P. KHDTKT ky duyét lich thi.
Bwdéc 6: Phat hanh lich thi, xir Iy cac thong tin nghiép vu

P. KHPTKT cong b Lich thi trén website va chuyén Lich thi cho cac don vi quan
ly dao tao, Khoa dao tao, cac don vi lién quan qua Email.

* Péi véi hé DHCQ, VB2CQ, LTDHCQ:
- HKPD: trudce khi thi it nhit 4 tuén.

- HKG: trude khi thi it nhét 2 tuln.

- HKC: trudce khi thi it nhat 4 tuan.

* Déi véi hé VLVH:

Tir nay 10 dén ngay 15 hang thang, P. KHDTKT chuyén cho P. QLDTTC lich thi
ctia thang ke tiép qua Email;

e Do6i véi cac 16p tai dia phuong

Cin cir vao lich thi thing cac 16p tai dia phuong, P. QLDTTC cung cép cho P.
KHDTKT: SLSV, giang dudng thi, gio thi. P.QLDTTC gui dit ligu vao Sdng thir Hai cho
cdc moén co ngay thi tic thie Hai dén Chu nhdt ciia tudn ké tiép (ké ca cdc mon khong 16
chize thi). P. KHPTKT phat hanh lich thi chinh thitc cho P. QLDTTC qua Email sau 2
ngay lam viéc ké tir ngay nhdn s6 liéu tir P.QLPTTC.

e D0i véi cac 16p tai TP.HCM

Cian cr vao lich thi thdng cac 16p tai TP.HCM, P. QLDTTC cung cap cho P.
KHDTKT: SLSV, gid thi. P. QLDTTC sé& guri dir liéu vao Sdng thit Ba cho cdc mén co
ngay thi tic thir 2 @én thir 7 ciia tudn ké tiép; Sdng thit Sdu cho cdc mon c6 ngay thi Chil
nhdt ciia tudn ké tiép (ké ca cdc mén khong 16 chicc thi). P. KHDTKT phat hanh lich thi
chinh thitc cho P. QLDTTC qua Email sau 2 ngay lam viéc ké tir ngay nhdn s6 liéu tir
P.QLDTTC.

* Doi voi hé Cao hoc:

- Lich thi duoc céng bd vao ngay 20 hang thang.
Céc Khoa dao tao yéu ciu didu chinh sau khi pht hanh lich thi (néu c).
P.KHDTKT xir ly thong tin, xem xét dé giai quyét va phan hdi.

Buée 7: Luwu hd so




Chuyén vién phu trich luu trit cic hd so ctia qua trinh 1ap lich thi cin cir vao thoi
gian Iuu trit tai myuc 7, chuyén vién s& déng hd so va chuyén kho luu tri.

VL. TAI LIEU LUU TRU

PON VI THOI GIAN
LUU LUU

KHDTKT.QT.12.01 Cac Khoa dao tao

P. KHDTKT
KHDTKT.QT.12.02
KHDTKT.QT.12.03
KHDTKT.QT.12.04
KHDTKT.QT.12.05

3 | Phiéu @& nghj diéu chinh lich thi | KHPTKT.QT.12.06

STT TEN TAI LIEU

Hinh thtre thi cac moén cua timg
hoc ky

1

2 Lich thi P. KHDTKT

Cac Khoa dao tao

P. KHPTKT
VII. CAC BIEU MAU PINH KEM
MA HIEU 5 : "
STT BIEONMED TEN BIEU MAU
1 KHDTKT.QT.12.01 | Phiéu dé nghi hinh thirc thi
Lich thi danh cho Hé PHCQ, VB2CQ, LTPHCQ,
2 KHPTKT.QT.12.02 | Cao hoc (xép theo hoc phin)
Lich thi danh cho Hé PHCQ, VB2CQ, LTPHCQ,
3 KHDTKT.QT.12.03 | o ) oo (xép theo nginh)
4 KHDTKT.QT.12.04 | Lich thi H8 VLVH (dy kién)
5 KHDPTKT.QT.12.05 | Lich thi H¢ VLVH (chinh thitc)
6 KHDTKT.QT.12.06 | Phiéu dé nghi thay dbi lich thi
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KHDPTKT.QT.12.02
TRUONG PAI HQC KINH TE TP.HCM CONG HOA XA HOI CHU NGHIA VIET NAM

PHONG KE HOACH PAO TAO - KHAO THi Dic lap - Tw do - Hanh phiic
S6: v TP.H6 Chi Minh, ngay........ thdang...... ndm.........
, LICH THI HOC KY...coevvrenen.
KHOA ........ PHCQ, VB2CQ, LTPHCQ, CAO HQC

Kinh gtri: Cac Phong, Vién, Khoa dao tao, B§ mon

Phong Ké hoach dao tao - Khao thi kinh gui cac Phong, Vién, Khoa dao tao, Ban chuyén mén va

Bo mén Lich thi két thuc hoc phén hoc ky ......... cua sinh vién Khoa........ DPbHCQ, VB2CQ,

LTPHCQ, Cao hoc. P& nghi cac Phong, Vién, Khoa, Ban va B6 mon thong bdo cho giang vién

va sinh vién biét dé thuc hién.

- Khi di thi sinh vién phai mang theo thé sinh vién hodc CMND dé céan bd coi thi kiém tra theo
quy ché.

- Céc 16p 6 lich hoc trung v6i giang duong bé tri thi duge nghi hoc dé té chirc thi. Gidng vién
lién hé Phong KHDTKT dé bb tri giang duong hoc bu trong thoi gian thich hop.

- Sau...... ngay lam viéc ké tir ngay thi, giang vién ndp diém thi cho Phong KHPTKT.

- Sinh vién xem lich thi trén trang thong tin ca nhén ...........

Dia diém thi:
= (588 SIANE QHONE yomsmssmvmmpsreroos

Noi nhén: TRUONG PHONG
- Phong QLDTCTSV;

- Vign DTSDH;

- Phong TT;

- Phong CSVC;

- Phong TCKT;

- Website PXHDTKT,;

- Luu: VT, KHDTKT.

1/ HOC PHAN: ...coouererrrernranas
NGAY THI: wveverereeeennne
LOP HP THOI GIAN THI PHONG THI SL

2/ HQC PHAN: .covvververenrerenns
NGAY THI: vovvevvererensesene
LOP HP THOI GIAN THI PHONG THI SL

Lich thi........ Trang..........




KHPTKT.QT.12.03
TRUONG PAI HQC KINH TE TP.HCM CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG KE HOACH PAO TAO - KHAO THi D{c lap - Tw do - Hanh phic
Sb: ........ TP.Hé6 Chi Minh, ngay........ thang...... DM e
LICH THI HQC KY...c.corvune.
KHOA........... PHCQ, VB2CQ, LTPHCQ, CAO HQC

Kinh gtri: Cac Phong, Vién, Khoa dao tao, B6 mén

Phong K& hoach dao tao - Khao thi kinh giri cac Phong, Vién, Khoa dio tao, Ban chuyén mén va

Bo mén Lich thi két thuc hoc phf‘in hoc ky ......... cua sinh vién Khoa........ DHCQ, VB2CQ,

LTPHCQ, Cao hoc. bé nghi cac Phong, Vién, Khoa, Ban va By mon théng béo cho giang vién

va sinh vién biét dé thuc hién.

- Khi di thi sinh vién phai mang theo the sinh vién hodc CMND dé can bo coi thi kiém tra theo
quy ché.

- Céc 1ap c6 lich hoc trung voi glang dudng b tri thi duge nghi hoc d8 o chuc thi. Giang vién
lién hé Phong KHDTKT dé bb tri giang dudng hoc bu trong thoi gian thich hop.

- Sau..... ngay lam viéc ké tir ngay thi, gidng vién nép diém thi cho Phong KHDTKT.

- Sinh vién xem lich thi trén trang thong tin ¢a nhan...........cc.e.c..c..

Pia diém thi:
- Cac giang AUONE ...c..covvveieiiiniciicncieen

Noi nhin: TRUONG PHONG
- Phong QLDTCTSV;

- Vién DTSDH;

- Phong TT;

- Phong CSVC;

- Phong TCKT;

- Website P XHDTKT;

- Luu: VT, KHDTKT.

STT | HOQC PHAN LOP HP | THOI GIAN THI PHONG THI SL

Lichthi ..csi- Trane...s.




KHDTKT.QT.12.04

BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG DAI HOC KINH TE TP.HCM
S&: ., /DPHKT-KHDPTKT

Doc lap — Tw do — Hanh phic

TP. Ho Chi Minh, ngay........ thang...... ndm

LICH THI LAN ..... HE VUA LAM VUA HQC

LOP: ....... PP
Canbd QL 16P: «eeeeeeieeeeeeee, Dién thoai: ...............
STT TEN MON HQC ST THOI GIAN THI GHI CHU
Ghi chu:
TL. HIEU TRUONG
Noi nhén: TRUOGNG PHONG KHPT-KHAO THi
-P.QLDPTIC;

- Don vi lién két (néu co);

- Luu VT, KHDTKT
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